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MMOJOKEHMKE
0 nopsiaxe 00paloTKH NEPCOHANLHBIX JAHHLIX Pa60THHKOB

1. Ofmne nonowenns
I.1. Hacroswee Iosnosxenue paspaGoTano B cOOTBETCTBHM ¢ JCHCTBYIONIMM  3aKOHO [aTe 1 heTROM [,
1.2, lannoe nomnoxkenue onpeieser noustus, obume TpebOBAHNS U OPAI0K HEPFOHANBLHOO YYeTa B
MKOY «COUI No21» MTOCK
1.3. COop, xpaneHue, HCMOJIL30BANME U PACIPOCTpaHeHe HHGOPMALAHN O YACTHOM KH3HH JIHIA Ges
[THCLMEHHOTO €ro cornlacka ne nonyckatores. IlepconanbHele Nannble OTHOCSTCS K KaTeropuu
KoHdHACHUKANBHOI HHOPMALHH. PeikuM KOHQUACIIHATBHOCTH ICPCOHANBHBIX AAIHBIX CHUMACTCS b
CAYuasxX 00e3TMUHBAHHS HIIH 1O HCTEUEHUM 75-ETHErD EPOKA XPAaHEHHS. CCIH HHOE HE OMPe/Eeo
3aKOHOM, '
1.4. Jlomxuocthsie una, B 0043aHHOCTH KOTOPBIX BXOJUT Be/IeHHE TIEPCOHATBHBIX JIaHHbIX COTPYUHMKOR,
00s13aHbI 00ECTICUNTE KAXKIOMY BO3MOKHOCTE O3HAKOMIICHUS € IOKYMEHTAMH J MATepHaTamy,
HEMOCPEACTREHHO 2aTPark BAIOIIMMH ero npasa v cBo00/1bl, celii HHOE HE upcﬁymorpczm 3AKOHOM,
1.5. llepconanbibie TaHHEIC HE MOTYT GBITH HCMOAB30BANGI B 1EJISX: .
- IPUYMHEHHS MMYLIIECTBEHHOIO M MOPAILHOIO BPEd I'PAaxKAaHaM; A
- 3arpy/IHCHUA peannialni npas u crobo)l rpaskaad Poccuiickoi Mejiepaliu,
1.6. Orpaunuenue npas rpaxaan Poccuiickoii Qeepaini Ha 0CHOBE HCHOIB3OBAHNS HHQOpMAIH 00 ux
COLUATBEHOM NPOUCXOKACHHH, O PACOBOH, HAMOHANBHOMN, A3LIKOBOH, Je/THTHO3HOI U TapTHITHON
[IPHHA/IIEKHOCTH 3aMPeLlieH0 H KapaeTCs B COOTBETCTBHH C JIEHCTBYIONIMM 3aKOHOAATe/LCTEOM.
1.7. 10pnanueckne u pusHYeCKHE 1A, B COOTBETCTBHH €O CBOHMH NOJHOMOYHAMH BIAACIOIHE
HH(OPMALHCIT 0 rpaskaanax, NONYYAIOILKE W HCTIOAL3YIONHE €. HECYT OTBETCTEEHHOCTh B COOTRETCTRIM
¢ 3aKoHonaTenbeTBOM Pocculickoii Meacpatmn 3a Hapymenue pexnuma 3anmThL, 06paBoTKH U 0PI AKA
HCIIO/IL30BAHUS 3TOH HH(pOpMaTin,
1.8. HenpaBomepHOCTE IeSTeAbHOCTH OPraHoB FocyAapeTEEHHON BAACTH H OPraHn3auiii 1o cbopy
NEPCOHANBHbIX IAHHBIX MO3KeT ObITh ycTaHOB/ICHA B cyAeOHOM 1opsaKe mo TpeGoBaHHIO cy(BeKToB
COrIacHo 3akoHoJaTenbeTBa Pocenfickoit ®enepaumn.
1.9. Hacrosiuee [Nonowenne yrsepsxaaerces aupexropom MKOY «COILL N2 1y UTOCK 1 smuseres
00#3ATCIILHBIM JUIA HCIONHEH S IFCCMH COTPYJIIMKAMH, HMCIOUIMMHU JIOCTYIT K HEPCOMMIBHBIM /AN LIV
COTPYIHMEKA,



IlepeyeHb JOKYMEHTOB U CBe/ICHHUI, COeP/KAIIMX NePCOHATbHbIE

JaHHbIe pa0OTHHKA

2.1. B cootBerctBuM ¢ TK P®, nokansusiMu HopMaTuBHBIMU akTamMu MKOY «COII Ne21» UT"OCK
JIMLO, TIOCTYMAOIIee Ha paboTy, IpeAbsIBIIAET PadOTOJATEIIO CIEAYIOMINE JOKYMEHTHI, COAEPHKAIIIE €TO

[I€pPCOHAJIbHbIE JaHHBIE:

- IacToPT WM HHOM TOKYMEHT, YJOCTOBEPSIIOIIMM JTUUHOCTb, CONEPIKALIUI CBEIEHUS O MAaCIOPTHBIX
JAHHBIX paOOTHHKA, CBEICHUS O MECTE PErHCTPALUH (MECTE KUTEIbCTBA), CBEACHUS O CEMEHHOM
I0JIOXKEHUH;

- TPYJIOBYIO KHMKKY, COJIEpKaIIYIO JaHHbIE O TPYJOBOU AESITEIbHOCTH paOOTHUKA;

- CTPaxoOBOE CBUJIETEIIHCTBO TOCYJAPCTBEHHOTO IEHCUOHHOTO CTPaxoBaHUs, COAEpKalllee CBEAECHUS O
HOMEPE U CEepUU CTPAXOBOT'O CBUAETEIHCTBA;

- CBUJIETEJILCTBO O MOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe, cojepikalilee CBeieHus 00
UJEHTU(PUKAITMIOHHOM HOMEpPE HaJIOrOIIaTEeIbLINKA;

- JIOKyMEHTbI BOMHCKOI'O y4eTa, CoAep:Kalllie CBEACHNS O BOUHCKOM y4eTe BOEHHOOOS3aHHBIX U JIUII,
MOAJIeXKAIUX MTPU3bIBY HA BOCHHYIO CIIYKO0Y;

- IOKyMEHT 00 00pa30BaHNM, O KBATU(PUKAUU WM O HAIMYUU CIIEIUATIbHBIX 3HAHUI WU CTIeUaIbHON
MTOJITOTOBKH, COACPIKAITUM CBeIeHNs 00 0Opa3zoBaHuu, mpodeccum.

2.2. B nepeyeHp JOKYMEHTOB M CBEJICHHM, COACPKALIUX ITEPCOHATBHBIEC TAHHBIE, BKIOYAIOTCSA:

- TPYZAOBOM JIOTOBOD;

- CBEJICHUS O COCTOSIHUU 37I0POBbS;

- CBeJICHUs1 00 UMYIIIECTBE;

- aHKETHbIE U MaCIIOPTHBIE JaHHBIE;

- CBeJIeHus 0 3apaboTHO MIare;

- ceMeiHOoe, COIMAIbHOE, UMYIIECTBEHHOE MOJIOKEHUE;

- oOpa3oBaHue;

- npyras uHpOpMaIusl.

3. IlonsiTHe U COCTAB NMEPCOHAJbHBIX JAHHBIX

[lepconanbHble JaHHBIE paOOTHUKA - HHPOpMAIHs, HeoOXouMasi paboTOAATENI0 B CBA3H C TPYAOBBIMU
OTHOIICHUSIMU U Kacarouasicsi KOHKPETHOTO pabOTHHKA.

3.1. CocraB nepcoHaIbHBIX TAHHBIX pA0OTHUKA:

- aHKeTHbIE U Ouorpaduueckre JaHHbIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYZOBOM U OOIIIEM CTaxKe;

- CBEJICHUS O COCTABE CEMbH;

- MMACTIOPTHBIE JIAHHBIE;

- CBEJICHUS O BOMHCKOM Y4eTe;

- CBEJICHUs O 3apabOTHOM IJ1aTe COTPYIHUKA,

- CBEJICHUS O COIMANIbHBIX JIbIOTAaX;

- CIIELIUAJILHOCTE;

- 3aHUMaeMast I0J>KHOCTb;

- HAJIMYKE CYTUMOCTEN;

- aJpec MecTa KUTENbCTBa, HOMEp JOMAIIHero TeiaedoHa;

- MECTO pabOThI U Y4eObl YICHOB CEMBU U POJICTBEHHUKOB;

- coZiepKaHue TPYAOBOIO JOrOBOPa;

- COCTaB JIEKJIApUPYEMBIX CBEACHHUI O HATMYMU MaTePUATIbHBIX LICHHOCTEH;
- COJIep>KaHMe JIeKJIapalyy, 01aBaeMOI B HAJIOTOBYIO MHCTIEKIIUIO;

- TIOJJTMHHUKH U KOTIMH MPUKA30B IO JINYHOMY COCTaBY;

- JINYHBIE JIeJIa U TPYAOBbI€ KHIKKU COTPYIHUKOB;

- Jlefna, coIepiKallue MaTepHralibl 1Mo MOBBIICHUIO KBaTU(UKAIINK U NIEPETIOArOTOBKE COTPYAHUKOB, UX



aTTeCTalluH, CIY>)KEOHBIM pacciieJOBAHUSIM;

- KOIIMY OTYETOB, HAIIPABJISIEMBIE B OPTaHbl CTATUCTUKH.

3.2. JlaHHbIe JOKYMEHTHI SBISIOTCS KOH(PHUICHIIMATHHBIMH, XOTSI, YYUTHIBasi UX MaCCOBOCTh U €AMHOE
MeCTO 00pabOTKH M XpaHEHHUs, COOTBETCTBYIOIIHIA I'pr() OrpaHUYEHHS HA HUX HE CTaBHUTCS.

4. TpeGoBaHusi no 00padoTKe NMEPCOHAIBHBIX JAHHBIX PA0OTHHKOB

4.1. B nenax obecrieueHus mpaB U cBOOO YEJIOBEKA U I'pakIaHUHA pab0TO1aTeNb U €ro MpeICTaBUTeNn
npu 00pabOTKe NMEPCOHATBHBIX JaHHBIX Pa0OTHHKA 00s3aHBI COONIIOIATE CIENYIONIUe 00Iue TpeOoBaHus:
- 00paboTKa MepcoHaIBHBIX JAHHBIX pAOOTHHKA MOKET OCYIIECTBIIATHCS HCKIIOYUTEIBHO B IEISIX
oOecrieyeHns COONIOICHHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJCHCTBUS paOOTHHKAM B
TPYAOYCTPOMCTBE, 00Y4EHUH U MPOJABUKEHHUHU IO CIyk0e, oOecrieueHus IMYHOU 0e30MacHOCTH
pabOTHHUKOB, KOHTPOJIS KOJIMYECTBA M KAYeCTBA BBITOJIHAEMON pabOTHI 1 00ECTIeYeHHs COXPaHHOCTH
UMYIIECTBA;

- IIpU OTIpe/IETICHUH 00beMa U CoJepKaHUs 00pabaTbIBAEMbIX IEPCOHANBHBIX JAHHBIX paOOTHUKA
paboTonatens nojpkeH pykoBoacTBoBarbest Koncrutynueit PO, TK PO u unbsiMu eaepanbHbIMU
3aKOHAMU;

- BCE TIEpCOHAJIbHBIC JJaHHBIE PA0OTHUKA CIIEAYET MOJy9aTh y HETO CaMOTO.

4.2. Ecnu nepcoHabHble JaHHbIE PAOOTHHUKA BO3MOXHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
PabOTHHK JOJIKEH OBITh YBEAOMIICH 00 3TOM 3apaHee M OT HETO JIOJDKHO OBITh MOTYyYEHO MHUChMEHHOE
cornacue. PaGoronaTens M0DKEeH cOOOMUTh pabOTHUKY O TENSIX, TPEANOIaraéMbIX HCTOUHUKAX 1
croco0ax MOJTyYeHUs TIEPCOHANBHBIX TAaHHBIX, @ TAKXKE O XapaKTepe MO UICKANUX OTYICHUIO
MEPCOHATBHBIX JAHHBIX U MOCIIEICTBUAX OTKa3a pabOTHUKA JIaTh IMMCEMEHHOE COTJIaCHe Ha WX IMOJTydeHHE.
4.3. PaboToarens HE UMEET TpaBa MoOJy4aTh U 00padaThIBaTh IEPCOHAIBHBIC TaHHBIC PAOOTHUKA O €TO
MOJIMTUYECKUX, PETUTHO3HBIX U UHBIX YOEXKACHUAX U YaCTHOM XKU3HU. B cilyyasx, HemocpeacTBeHHO
CBSI3aHHBIX C BOMPOCAMU TPYJOBBIX OTHOIIEHUM, B COOTBETCTBHHU CO CT. 24 KoHctutyuuu PO
paboToaTeNb BIIpaBe MoJIydaTh U 00padaThIBaTh JAHHBIC O YACTHOW KU3HH PAOOTHHUKA TOJBKO C €ro
MUCBMEHHOTO COTJIaCHsI.

4.4. PaboToarens HE UMEET TpaBa MoJydaTh U 00padaThiBaTh EPCOHATBHBIC TaHHBIC PAOOTHUKA O €TO
YJIGHCTBE B OOIIECTBEHHBIX 00BEIMHEHHIX WM €r0 IPO(COI03HOM 1eATENbHOCTH, 32 UCKIIIOUEHUEM
CllydaeB, MPEAYCMOTPEHHBIX (elepaTbHBIM 3aKOHOM.

4.5. Ilpu npUHATUN pELleHHH, 3aTparuBaroIuX HHTEpeCchl pabOTHHKA, paboToJaTeNlb HE UMEET IIpaBa
OCHOBBIBAThCS Ha MEPCOHATIBHBIX JaHHBIX pAOOTHUKA, MOJYYEHHBIX UCKIIFOUUTEIBHO B PE3YIbTaTE UX
aBTOMATU3UPOBAHHOM 00pabOTKU WIIH JIEKTPOHHOTO MOJTyYEHUSI.

4.6. 3amuTa nepcoHalIbHBIX JaHHBIX pAOOTHUKA OT HEMTPABOMEPHOTO UX UCIIOJIb30BAHUSI UJIN YTPATHI
JoJKHa OBITH 0OecriedeHa paboToiaTesieM 3a CYeT CBOMX CPEJCTB B MOPAIKE, YCTAHOBICHHOM
(benepanbHBIM 3aKOHOM.

4.7. PaGOTHUKYU U UX TPEICTABUTENHN JOKHBI OBITh 03HAKOMJICHBI O] POCIIHUCH C JOKYMEHTAMHU
OpraHu3aIiy, yCTaHABIUBAIOLIUMU MOPSA0K 00pabOTKH MEePCOHANBHBIX JaHHBIX pAOOTHUKOB, a Takke 00
WX MpaBax U 003aHHOCTSAX B 3TOM 00JIACTH.

5. O6s13aHHOCTH PA0OTHHKA

5.1. PaGoTHuK 00s13aH:

5.1.1. IlepenaBath pabOTOIATEINIO UITU €O MPEACTABUTEIIO KOMIUIEKC TOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHANBHBIX JAHHBIX, COCTaB KOTOPBIX ycTaHOBJIeH TK PO.

5.1.2. CBoeBpeMeHHO coo0IIaTh paboToIaTENIO 00 U3MEHEHUH CBOUX MEPCOHATIBHBIX TAHHBIX.

6. IIpaBa paGoTHMKA

6.1. PaboTHHK MMeeT mpaBo:
- MIOJTY4EHUs MTOJTHON MH(OPMAIINH O CBOUX IEPCOHATBHBIX TaHHBIX U 00pa0OTKe MEPCOHATBHBIX TaHHBIX;
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- IOCTyIa K CBOUM MEIUIIMHCKUM JaHHBIM C TOMOIIBIO MEAUIIMHCKOTO CHEIHMAINCTA 110 €r0 BEIOOpY;
- TpeGoBaTh 00 UCKIIOYESHUH MM MCIIPABICHUH HEBEPHBIX MIIM HETIOIHBIX TIEPCOHANBHBIX TAaHHBIX, &
TaKkKe JJAHHBIX, 00paboTaHHBIX ¢ HapymeHneM TpedboBanmii TK P® u nacrosmero [lonoxenus;

- 3a5IBUTH B IMCbMEHHOHN (hOpME O CBOEM HECOTJIACHH C COOTBETCTBYIOIIUM 0O0CHOBAaHHEM TaKOTO
HECOTIJIaCHs B CiIydae 0TKa3a paboToAaTelsi UCKIIOYUTD WM UCTIPABUTh NIEPCOHATIBHBIC TaHHbIE
paboTHUKa;

- JIOTIOJTHUTH 3asiBIICHHEM, BBIPAYKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHUS, IIEPCOHAbHBIC TaHHBIC
OIIGHOYHOTO XapaKTepa;

- TpeboBaTh 00 M3BEMIEHNH Pa0OTOIaTENIEM BCEX JIUII, KOTOPBIM paHee ObLIM COOOLICHBI HEBEPHBIE WITH
HETIOJIHBIE NTePCOHATIbHBIE TaHHBIE paOOTHHKA, 000 BCEX MPOM3BEACHHBIX B HUX UCKITIOUCHHSIX,
WCTPABJICHUSAX WM JOTIOJTHEHHUSX;

- cBOOO/THOTO OECIIIIATHOTO JOCTYIA K CBOMM IEPCOHAIBHBIM JIaHHBIM, BKJIIOYAsl IPABO Ha MOJTyYCHUE
KOTIHi1 JTI000H 3amucu, cojieprKaiieil epcoHalbHbIE TaHHbIe, 32 UCKIIIOYEHHEM CITy4aesB,
MIPEyCMOTPEHHBIX (pe/IepaTbHBIM 3aKOHOM;

- OTIIPEAETISATh CBOMX MPEACTABUTEIICH ISl 3alIUTHI CBOMX IEPCOHALHBIX JTAHHBIX.

6.2. PaOoTHMK He OJKEH OTKa3bIBAaThCS OT CBOMX IPAaB HAa COXPAHEHUE U 3aIUTY TalHBI.

7. Coop, 00padoTKa U XpaHeHHEe NEePCOHAIBHBIX JAHHbIX

7.1. Ilopsiiok NOJy4eHUsI MEPCOHANTBHBIX TAHHBIX:

7.1.1. Bce nepcoHanibHble JaHHBIE paOOTHHKA CIEAYET MOJIy4aTh Y Hero camoro. Eciu nepcoHnanbHbie
JaHHbIE PAOOTHHKA BO3MOXHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBL, TO paOOTHHK JOJKEH ObITh
yBeZOMJIEH 00 3TOM 3apaHee U OT HEro JI0JKHO ObITh MOJY4YeHO MUCbMEHHOe coriacue. Paboronarens
JOJIKEeH COOOIINUTh paOOTHHUKY O LIETSX, MPEANoIaraeMblX HCTOUHHUKAX U CIIOCO0aX MOJIydeHus
MEepPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOAIeKallHX MMOTyYeHUIO TEPCOHATBHBIX TaHHBIX U
MOCJIEICTBUSAX OTKa3a paOOTHHKA J1aTh MUCHbMEHHOE COIJIacHe Ha UX MOJyYeHHE.

7.1.2. PaboTomarens He ©UMEET IIpaBa MoJIydaTh U 00padaThIBaTh IEPCOHAIILHBIE TaHHBIC PAOOTHHKA O €ro
MOJIMTUYECKUX, PETUTHO3HBIX U UHBIX YOEXKACHUAX U YaCTHOM XKU3HU. B cilyyasx, HemocpeacTBeHHO
CBSI3aHHBIX C BOMPOCAMH TPYJAOBBIX OTHOIIIEHUH, B COOTBETCTBUU €O CT. 24 Koncturynuu PO
paboToiaTenb BIpaBe NoJdydaTh U 00padaThIiBaTh JaHHBIE O YaCTHOM KU3HU paOOTHHKA TOJIBKO C €T0
MMCBMEHHOTO COTJIacHsI.

7.1.3. PaboToaTenb HEe UMEET IIpaBa MoJay4yaTh U 00padaTeIBaTh NepCOHAbHbBIC JaHHBIE PAOOTHHUKA O €T
YJIGHCTBE B OOIIECTBEHHBIX 00BEIMHEHHIX WIH €ro IPO(COI03HOM 1eATENbHOCTH, 32 UCKIIIOUEHUEM
CllydaeB, MPEAYCMOTPEHHBIX (elepaTbHBIM 3aKOHOM.

7.2. O6paboTKa, nepeaaya U XpaHeHHEe EPCOHAIBHBIX JAHHBIX PaOOTHHKA!

7.2.1. O6paboTka nepcoHaIbHbIX JaHHBIX pAOOTHUKA - IOMyYeHHE, XpaHEHHE, KOMOMHUPOBAHUE,
nepeava uiM Jirodoe Ipyroe UCHoIb30BaHUE MEPCOHABHBIX JaHHBIX PA0OTHHKA.

7.2.2. Kpyr nun, IOMYIIEHHBIX K paboTe C TOKYMEHTaMU, COJACPKAIINMHU IIePCOHATbHbBIC TaHHBIC
paboTHUKOB, orpeaenseTcs npukaszoM aupekropa MKOY «COILI Ne21» UT'OCK.

7.2.3. K oOpaboTke, nepeaaye U XpaHEHHUIO MEPCOHATBHBIX TAHHBIX pa0OTHHUKA MOTYT UMETh JOCTYII
COTPYIHHUKHU OyXraiaTepuu, COTPYAHUKH OTAeNa KaApOB, COTPYAHUKH CITyKObl 0€30IIaCHOCTH, COTPYIHUKH
KOMITBIOTEPHBIX OT/ENOB.

7.3. Ilpu nepenayde nepcoHANbHBIX JAaHHBIX paOOTHUKA paboTOAaTeNh JOJDKEH COONI0IATh CIEeAYIONINe
TpeOOBaHUSA:

- He coo0I1aTh epCOHANbHBIE JaHHbIE PAOOTHUKA TPEThEH CTOpOHE O€3 MHChMEHHOTO CcoTracus
pabOTHHMKA, 32 UCKIIFOYEHHUEM CITy4aeB, KOTJIa 3TO HEOOXO0IMMO B LEJISAX MPETyNPEXKACHUS YIPO3bl KU3HH
Y 3JI0pPOBBIO PaOOTHHKA, a TAKXKE B CIy4asX, YCTAHOBIEHHBIX (peepaabHbIM 3aKOHOM;

- He coo0I1aTh epCOHANbHbIE JaHHBIE PAOOTHHKA B KOMMEPYECKUX LIEISIX 0€3 ero MMCbMEHHOTO
coTJacus;

- MpeAYNPEUThH JIUII, TOTYJYaroINX epCOHAbHbIE TaHHbIe PAa0OTHHUKA, O TOM, YTO 3TH JaHHBIE MOTYT
OBITh UCTIOJB30BAHBI JIUIIb B IENSX, 151 KOTOPBIX OHU COOOIIEHBI, M TPEOOBATH OT ITUX JIHII
MOJITBEPXKAEHUS TOT0, YTO 3TO MPABUIIO cOOMIOIeHO. JIuia, momyyaromye nepcoHaaIbHbIC JaHHbIE



paboTHHKA, 00s13aHBI COOIIOATH PEKUM CEKPETHOCTH (KOH(UACHIIMATBFHOCTH). JJaHHOE MOJI0)KEeHUE He
pacrpocTpaHsieTcst Ha 0OMEH MePCOHATBHBIMU JAHHBIMUA PAOOTHHKOB B TIOPS/IKE, YCTAHOBICHHOM
(benepabHBIMU 3aKOHAMU;

- pa3pemarb JOCTYH K MEPCOHATLHBIM JaHHBIM PAOOTHUKOB TOJIBKO CHEIHAIBHO YIIOTHOMOYCHHBIM
JMLaMm, Ipyu 3TOM YKa3aHHBIE JIMLA JOJKHBI MIMETh IIPABO NOJy4YaTh TOIbKO TE€ IEPCOHAIbHBIE JAHHBIE
paboTHHKA, KOTOPhIE HEOOXOAUMBI JJISl BBITIOJHEHNST KOHKPETHBIX (DYHKIIHIA;

- HE 3amIpaInBaTh HHPOPMAIUIO O COCTOSTHUM 3/I0POBbsi paOOTHHKA, 32 HCKIIOYEHUEM TEX CBEICHUH,
KOTOPBIE OTHOCSTCSI K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHHUSI PAOOTHUKOM TPYIOBOU (DYHKIIHH;

- IepeaBaTh MePCOHAIBHBIC TaHHbIE Pa00THUKA NPEJICTABUTEISAM paOOTHHUKA B IOPS/IKE, YCTAHOBICHHOM
TK P®, u orpannumBath 3Ty HHGOPMAIHIO TOJIFKO TEMH MEPCOHATLHBIMU TaHHBIMU paOOTHHKA, KOTOPHIE
HEOOXOAMMBI ISl BBITIOJTHEHHUS YKa3aHHBIMH MPEICTABUTEISIMUA UX (DYHKIIUH.

7.4. Tlepenaya nepcoHaNbHBIX JAHHBIX OT JIEPKaTelIs WU €T0 MPeICTaBUTENeH BHEITHEMY IOTPEOUTEIO
MOJKET JIOMYCKaThCsl B MUHUMAaJIbHBIX 00beMax M TOJIBKO B LIEJISIX BBIIIOJIHEHUS 33]1a4, COOTBETCTBYIOIINX
00BEKTUBHOM NpUYMHE cOOpa 3TUX JaHHBIX.

7.5. Bce Meprl KOH(pUIEHIIMAIBHOCTH ITpHU cOope, 00paboTKe U XpaHEHUH NEPCOHATBHBIX JaHHBIX
COTPYIHHKA PACTIPOCTPAHSIOTCS KaKk Ha OyMa)kHbI€, TaK M Ha SJICKTPOHHBIEC (ABTOMATU3UPOBAHHEIE)
HOCHUTENN UHPOpMAITIH.

7.6. He nomyckaetcst oTBeYaTh Ha BOIIPOCHI, CBA3aHHBIE C Mepeiaueill epcoHaabHON HHGOpMaIuu Mo
TenegoHy unu akcy.

7.7. C paObOTHUKaMH, OTBETCTBEHHBIMH 32 XpaHEHHE NEPCOHAIBHBIX JAHHBIX, a TaKKe ¢ pabOTHUKAMH,
BJIA/ICIOIIMMHU [TEPCOHANBHBIMH IJaHHBIMU B CHITY CBOMX JOJKHOCTHBIX 00513aHHOCTEHN, 3aKITI0YA0TCS
Cornanienus o HepasMalleHUH MePCOHaIbHBIX TaHHBIX paboTHUKOB ([Ipunoxenue 1.2). Dx3eMmsp
CornainieHust XpaHUTCS B OTJENE KaIpOB.

7.8. ABTOMaTH3UpOBaHHAs 00pabOTKa U XpaHEHHUE NIEPCOHANBHBIX JaHHBIX PA0OTHUKOB JOITYCKAOTCS
TOJIBKO I1OCJIE BBIIIOJHEHUS BCEX OCHOBHBIX MEPONIPUSTHH 1O 3aILUTE UH(OPMALIUH.

7.9. IlomenieHus1, B KOTOPBIX XPaHSTCs IEPCOHAIbHbIE JaHHbIE PAOOTHUKOB, JOJDKHBI OBITH 000PY10BaHbI
HAJC)KHBIMU 3aMKaMU U CUTHAJIM3alMed Ha BCKPBITUE IOMELICHUM.

7.10. Tlomemenus B pabodee BpeMsi Py OTCYTCTBUH B HUX PaOOTHUKOB OT/IejIa KaJpOB JODKHBI OBITh
3aKPBITHI.

7.11. IlpoBenenue yOOpKy MOMEIEHHS JOJDKHO IIPOU3BOAUTHCS B IPUCYTCTBUHM paOOTHUKOB OTEa
KaJpOB.

8. JlocTyn K nmepcoHaJIbHBIM JaAHHBIM PA0OTHUKA

8.1. [IpaBo noctyma K nepcoHaIbHBIM JaHHBIM PaOOTHHKA UMEIOT!

- nupekrop MKOY «COII Ne21» UT'OCK;

-3aMECTHUTEINU AUPEKTOPa;

- CeKpeTapb LIKOJIbI.

8.2. BHemnuit gocrym.

8.2.1. K uncny MaccoBbIX MOTpeOuTeNel NepCcoOHANbHBIX JaHHBIX BHE L[eHTpa MOKHO OTHECTH
rocy/lapCTBEHHbIE U HETOCYAapCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE€ MHCIIEKIUY;

- IPABOOXPAHUTEIIbHBIE OPTaHbl;

- OpraHbl CTaTUCTHUKH;

- CTPaxoOBbI€ ar€HTCTBA;

- BOEHKOMATHl;

- Oprasbl COIMAIBHOTO CTPAaXOBaHUS;

- IEHCUOHHBIE (DOH/IBI,

- TI0JIpa3/IeJIeHUs] MyHUIIUTIAIbHBIX OPraHOB YIIPaBJICHUSI.

8.2.2. Ha/i30pHO-KOHTPOJIbHEIE OpPraHbl UMEIOT JOCTYI K HH(OpMAIH TOJIBKO B chepe cBoei
KOMIIETEHIIUH.

8.2.3. Opranu3zanuu, B KOTOPbIE€ COTPYIHUK MOKET OCYILECTBIIATh NEPEUNCICHUS JCHEKHBIX CPEJICTB



(CTanOBBIe KOMIIaHUH, HETOCYAaPCTBCHHLIC IICHCUOHHBIC (1)OHIIBI, 6J'IaI‘OTBOpI/ITeJ'IBHBIe Oopranusaluu,
KPEAUTHBIE YUPEXKACHNUS), MOTYT IOJyYUTh AOCTYI K EPCOHAIBHBIM JaHHBIM Pa0OTHHKA TOJIBKO B
cllydae ero MUCbMEHHOTO Pa3peIieHus!.

8.2.4. Cenenus o paboTaroLIeM COTPYAHUKE WIH yXKE YBOJIECHHOM MOTYT OBITh IPEAOCTABICHBI IPYTOi
OpraHu3aIuy TOJBKO ¢ MMCbMEHHOTO 3ampoca Ha OJlaHKe OpraHu3aliy, C MPUIOKEHHEM KOTIHU
HOTapHaJIbHO 3aBEPEHHOTO 3asBJICHUS PA0OTHHKA.

8.2.5. [lepcoHanbHbIe JaHHBIE COTPYAHNKA MOTYT OBITh MPEIOCTABICHBI POACTBEHHUKAM WJIH YICHAM €r0
CEeMBH TOJIBKO C TMCBMEHHOTO Pa3peIIeH sl CaMOro COTPYIHUKA.

8.2.6. B ciryuae pa3Bojia ObiBIIIast cynpyra (Cynpyr) UMEeT IpaBo 0OpaTUTHCS B OPraHU3AIUIO C
MUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM IJIaThl COTPYAHUKA O€3 €ro COTIacusl.

9. 3amMTa NEPCOHATbHBIX TaHHBIX

9.1. Ilox yrpo30# M OMAaCHOCTHIO YTPAThl EPCOHATBHBIX TAHHBIX TIOHUMAETCS €IMHUYHOE HIIN
KOMIIJICKCHOE, PEATbHOE WM MOTCHIIMAILHOE, aKTUBHOE WM TACCHBHOE MTPOSBIICHUE 3JI0YMBIIIIJICHHBIX
BO3MOYHOCTEH BHEIIHUX WM BHYTPCHHUX HCTOYHUKOB YIPO3bI CO3/IaBaTh HEOIArONPUSTHEBIE COOBITHSI,
OKa3bIBaTh JIECTAOMITM3UPYIOIIEE BO3ICHCTBHUE Ha 3alUIaeMyr0 HH(OpMaIUIo.

Puck yrpo3sr m00sM HHDOPMAITMOHHBIM pecypcaM CO3/1al0T CTUXHIHBIC OCJICTBHUS, IKCTPEMaTbHBIC
CUTYAIUH, TCPPOPUCTHUYCCKUE JICUCTBHUS, aBAPHH TEXHUICCKUX CPEJICTB U JIMHHUMA CBSI3H, JIPYTHC
00BEKTHBHBIC 00CTOSATEIBCTBA, & TAKXKE 3aMHTEPECOBAHHBIC U HE3aWHTEPECOBAHHBIC B BOSHUKHOBEHUHT
YTPO3BI JIUIIA.

3amuTa nepCcoOHATBHBIX JaHHBIX MPEJICTABISAET COO0M KECTKO PETrIIaMEHTHPOBAHHBIN M TUHAMUYCCKH
Pa3BHBAIOIIMIACS TEXHOJIOTHYCCKHUN MTPOIECC, MPEAYTIPEXKTAFONINN HApYIIICHUE JOCTYITHOCTH,
L[EJIOCTHOCTH, IOCTOBEPHOCTH U KOH(PHUIECHINATHHOCTH MEPCOHATBHBIX TAHHBIX U B KOHEUHOM CYETE
00ecIeunBaroIui J0CTATOYHO HAJSKHYI0 0€3011aCHOCTh MH(OPMAIIMH B TIPOIIECCE YIPABICHYECKON 1
MIPOU3BOJICTBEHHON IESATEILHOCTH KOMITaHUH.

9.1.1. PernamenTanus 10ocTymna nepcoHaia K KOHUACHIIMAIBHBIM CBEJICHHIM, TOKYMEHTaM U 0azam
JAHHBIX BXOJUT B YHCJIO OCHOBHBIX HaIlPaBJICHUH OpraHU3allMIOHHOM 3a1UThl HH(GOPMaLIUU U
MpeHa3HayeHa JUIsl pa3rpaHuueHus TOJTHOMOYHM PYKOBOAUTESIMH U CIIEUATNCTAMU KOMITAHHH.
9.1.2. Jlns 3a11UThl NEpCOHAIBHBIX JaHHBIX PAOOTHUKOB HEOOXOIUMO COOIIIONIATh PAJl MEP:

- OrpaHUYEHHE U PErIaMEeHTAIUsl COCTaBa PAOOTHUKOB, (DYHKIIMOHAJIbHBIE 00SI3aHHOCTH KOTOPBIX
TpeOYIOT KOH(DUICHIIUATILHBIX 3HAHUH;

- cTporoe n3buparenbHoe U 000CHOBAHHOE pacHpeesieHue T0KYMEHTOB U HH(GOPMALIUU MEXKTY
pabOTHHKAMU;

- palMoHaNBHOE pa3MelleHne pabournx MecT pabOTHHUKOB, ITPH KOTOPOM HCKIIIOUYAIOCH Obl
OECKOHTPOJILHOE HCIOJIb30BAHUE 3allIUIaeMoil HH(POPMALINK;

- 3HaHHE PaOOTHUKOM TPeOOBaHUN HOPMATUBHO-METOAUYECKUX JOKYMEHTOB MO 3al[uTe HHpopMaluu u
COXPaHEHUIO TalHBI,

- HaJTu4re HeoOXOJUMBIX YCIOBUIA B TOMEIIEHUH [ padOThI ¢ KOH(DUICHIIMATBHBIMHI JOKYyMEHTAMHU 1
0a3amMu 1aHHBIX;

- OIpeJIeICHNE U PErIaMeHTaIUsl COCTaBa paOOTHUKOB, UMEIOIIUX MIPaBO JOCTyMa (BX0a) B IOMEIICHNUE,
B KOTOPOM HaXOJIUTCS BBIYUCIUTEIbHAS TEXHHUKA;

- OpraHu3alus MOpsIKa YHUUTOXKEHUS HHPOPMAIIHH;

- CBO€BpEMEHHOE BBISBJICHHUE HAPYIICHUH TpeOOBaHMH pa3pelnuTeabHON CUCTEMBI IOCTyNa paOOTHUKAMHU
MOAPa3/ICIICHNUS;

- BOCTIMTATeNIbHAS U Pa3bsICHUTENbHAS padoTa C COTPYAHUKAMHU MOAPA3ICICHUS M0 MPEAYIPEKACHUIO
yTpaThl IIEHHBIX CBEACHUN MTpU paboTe ¢ KOH(DUICHIINATLHBIMHI JOKYMEHTaMU;

- He JIOMyCKaeTCsl BbIJa4a JTMYHBIX JAeN COTPYIHHKOB Ha paboyre MecTa pyKOBOAUTEICH.

9.1.3. JIuunble Aena MOTYT BbIIaBaThCs HA pabodne MeCTa TOJBKO TUPEKTOPY U B HCKITFOUUTEIBHBIX
CIIydasix, 0 MUCbMEHHOMY pa3pelieHnuI0 TUPEKTOpa, PYKOBOJAUTEINIO CTPYKTYPHOTO TOpa3/IeICHHUS.
9.1.4. Bce nankwu, cofepkaiine nepcoHalbHbIE TaHHbIE COTPYIHUKA, JOJDKHBI XpaHUTCA B ceiide.



9.2. Jlnst 3amuThl KOH(DUASHITMATEHON HHPOPMAIH CO3/IAIOTCS IeJICHANIPABICHHBIC HEOIArONPHUSTHBIE
YCIIOBUS U TPYIHOIPEOI0IUMBIE MPENATCTBUSA AJIS JINLA, [BITAIOIIET0Cs COBEPILNUTD
HECAHKIIMOHUPOBAHHBIN AOCTYII U OBNaaeHue nHpopmarmei. Llenapio u pesynpratom
HECAHKIIMOHUPOBAHHOTO JOCTYMA K HH()OPMAIIMOHHBIM pECypcaM MOXKET ObITh HE TOJIBKO OBJIAJCHHUE
LIEHHBIMU CBEJICHUSIMH U UX MCIIOJIb30BaHKE, HO U UX BUJIOM3MEHEHHUE, YHUUTOKEHUE, BHECEHUE BUpYCa,
oAMEHa, panbcuuKalus cofepxKaHus pEKBU3UTOB IOKyMEHTA U JIp.

9.3. Ilo MOCTOPOHHUM JIMILIOM IOHUMAETC JIF000€ JIUI0, HE UMEIOIIEE HENOCPEACTBEHHOT O OTHOIIEHUS K
JESITEeIbHOCTH KOMITaHUH, IOCETUTENHN, pAOOTHUKU APYTUX OpPraHU3alMOHHbIX CTPYKTYp. [locToponHue
JIMIIa HE IOJDKHBI 3HATh pacupezaeneHne GyHKIui, pabodne mpouecchl, TEXHOJIOTHUIO COCTaBICHUS,
odopmIIeHHS, BEICHHUS U XPAHEHUS JIOKyMEHTOB, 1€ U pad0ounX MaTepHajIoB B OT/ENIE KaIpOB.

9.4. lnst 321U TH NEPCOHANBHBIX TAaHHBIX COTPYAHUKOB HEOOXOIUMO COOIIOIATh PsIT Mep:

- IOPSIOK MIPHEMA, yUeTa U KOHTPOJIS IeATEIbHOCTH ITOCETUTENEH;

- TEXHUUYECKHE CPEJICTBA OXPAHbI, CUTHAIM3AIINH;

- IOPSAJIOK OXpaHbl TEPPUTOPHUH, 3JaHUHN, TOMEIIECHNH;

- TpeOOBaHUs K 3alUTe MH(POPMALIMK ITPH UHTEPBHIOMPOBAHUN U COOECEIOBAHUSX.

10. OTBeTCTBEHHOCTH 32 HApYyllleHHe HOPM, PeryJHpyIoIuxX
00pabdoTKy M 3a1IUTY NMEPCOHATBHBIX JAHHBIX PA0OTHUKA

[lepconanbHast OTBETCTBEHHOCTH - OJTHO U3 TJIaBHBIX TpeOOBaHUM K Opranu3anuy QyHKIIMOHUPOBAHUS
CHCTEMBI 3alUThl IEpCOHATbHON MH(OpMannu 1 00s3aTeabHOE yeIoBUE oOecrieueHust 3PPeKTUBHOCTH
9TOM CHCTEMBL.

10.1. PykoBoauTenb, pazperuaroniuil 10CTyn COTpyAHUKA K KOHUACHIINATIbHOMY IOKYMEHTY, HECET
MEPCOHAIBHYIO OTBETCTBEHHOCTh 32 IaHHOE pa3pelleHue.

10.2. Kaxaplii COTpYAHUK, TTOTYYArOITHH 111 pad0Thl KOH(DHUISHIIMATBHBIN JOKYMEHT, HECET
€IMHOJIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTENS ¥ KOHGUACHIINAIBHOCTh HH(OPMALIUK.
10.3. JIuira, BUHOBHBIC B HAPYIIEHUU HOPM, PETYITUPYIOMINX MOJIyIeHHE, 00pabOTKY U 3alUTy
MepPCOHANIBHBIX JaHHBIX pAOOTHHKA, HECYT B COOTBETCTBUU C (pefiepaaIbHbIMHU 3aKOHAMU OTBETCTBEHHOCTh:!
- TUCIMIUIMHAPHYIO (3aMeuaHue, BEITOBOP, YBOJILHEHHE);

- aIMUHUCTPATUBHYIO (MIPEAYNPEKICHUE WU aIMUHUCTPATUBHBIN ITpad);

- TPKJAHCKO-TIPABOBYIO (BO3MEIICHHE IPUUYUHEHHOTO YOBITKA).

10.4. PaGoTHUK, ITpeI0CTaBUBIINIA pabOTOJATEINIO MOAJIOKHBIE TOKYMEHTHI WM 3aBEOMO JIOJKHBIE
cBeZieHUs 0 ceOe, HeceT TUCIUILTMHAPHYIO OTBETCTBEHHOCTD, BIUIOTH 10 YBOJIbHEHHS.

11. 3akI0uuTebLHBIC OJIOKEHUS

11.1. Hacrosmiee [lonoxeHne BCTymaeT B CUIIy C MOMEHTA €T0 YTBEPKIACHUS TUPEKTOPOM U BBOJUTCS B
neiictue npukazom aupekropa MKOY «COLI Ne21» UT'OCK.

[Tonoxenue obsa3arensHo 1ist Bcex paboTHUKOB MKOY «COIL Ne21» UT'OCK, ecnu unble ycnoBus He
MIPEelyCMOTPEHBI B TPYIOBOM JIOTOBOPE PAaOOTHHKA.

Hupextop MKOVY «COILL Ne21» UT'OCK BnpaBe BHOCUTHh U3MEHEHUA U JonojHeHus B [lonoxenue.
Pa6otaukn MKOY «COI Ne21» UT'OCK nomxHBI ObITH TOCTABIIEHBI B U3BECTHOCTH O BHOCUMBIX
W3MEHEHHUAX U JOMOJHEHMSX 3a 5 THEH 10 BCTYIUIEHHS UX B CUITY ITOCPEACTBOM M3JaHUsI JUPEKTOPOM
IIpUKa3a U O3HAKOMJIEHUs ¢ HUM Bcex paboTHHKOB MKOY «COII Ne21» UT'OCK.



Cornamienue
0 HepasriIalleHUuU MEPCOHANBHBIX TaHHBIX COTPYIHUKA

A, , [IaCIIOPT CEpUH , HOmMep ,

BBIJAHHBIN " roja.

MOHMMAI0, 9TO MOJIYHar0 JOCTYI K epcoHanbHbiM aanubM cotpyaankos MKOY «COII Ne21»

HNI'OCK. { takxke noHMMaro, 4To BO BPEMS UCIIOJIHEHHS CBOMX 00A3aHHOCTEN MHE TIPUXOAUTCS
3aHUMAaTbCs cOOpPOM, 00pabOTKOM U XpaHEHUEM MEPCOHATIBHBIX JAHHBIX COTPYIHUKOB.

S moHMMaro, 94TO pasriameHre TaKoro poaa MHPOPMAILIMU MOKET HAHECTH yIIepO cOTpyIHUKaM (GpUpMBI,
Kak MpsMOi, TaK U KOCBEHHBI.

B cBs13u ¢ aTuM garo 00s13aTenbeTBO pu padoTe (cOope, 00paboTke U XpaHEHUH) C IEPCOHATIBHBIMU
JTaHHBIMH COTPYAHHUKA COOIII0IaTh Bce onucaHHble B [10J10)KeHIH O 3a11iTe IepCOHANBHBIX TAHHBIX
COTpYIHUKA TPeOOBAHMSI.

A noaTBeprK a0, YTO HE UMEIO MpaBa pasriamniark cBeaeHus o (00):

- QaHKETHBIX U OMorpaduyecKkux JaHHBIX;

- o0pa3oBaHuH;

- TPYZOBOM U OOIIIEM CTaxe;

- COCTaBE CEMbH;

- MaCTIOPTHBIX TaHHBIX;

- BOMHCKOM y4eTe;

- 3apabOTHOM TUIaTE COTPYAHHKA;

- COIMAJIBHBIX JIBIOTaX;

- CIICL[MATIBHOCTH;

- 3aHUMAaeMOH JTIOJDKHOCTH;

- HaJIMYUU CyAMMOCTEH;

- aJjpece MecTa KUTEJIbCTBA, JOMAIIHEM Tele(dOoHE;

- MecTe pabOThI UM y4eObl WIEHOB CEMbU U POACTBEHHHUKOB;

- XapaKTepe B3aUMOOTHOIIIEHUI B CEMbE;

- COJIep’KaHUM TPYILOBOTO JOrOBOPA;

- COCTaBe JEKJIapUpPYEMbIX CBEICHUI O HATMUMU MaTepUaAlIbHBIX LIEHHOCTEH;

- COJIepKaHUM JEKIapaliy, 101aBaeMOi B HAJIOTOBYIO HHCIEKIIHIO;

- IOJIJIMHHUKAX U KOMHUAX MIPUKA30B 10 JUYHOMY COCTaBY;

- JIMYHBIX JIeJIaX U TPYJOBBIX KHMYKKAX COTPYAHUKOB;

- Jlenax, CoJep KaluX MaTepHalbl 10 MOBBIILIEHUIO KBATU(UKALIMY U TIEPENOArOTOBKE COTPYIHUKOB, UX
aTTeCTallUH, CIIyKeOHBIM PACCIIEJOBAHUSM;

- KOIIUSIX OTYETOB, HAIIPABJISIEMbIX B OPraHbl CTATUCTUKH.

S nmpenynpexaeH(a) o TOM, 4TO B CiIydae pasrJlallleHusi MHOHM CBe/IeHUH, Kacaroluxcs NepCOHAIbHbBIX
JAHHBIX COTPYIHUKA, UJIM UX YTPAThl sl HECY OTBETCTBEHHOCTb B cOOTBETCTBUM ¢ CT. 90 TK PO.

C IonoxeHueM 0 nopsanke 06paboTku nepcoHanbHeix qaHHbx padotaukos MKOY «COII Ne21»
HNI'OCK u rapanTtusx ux 3aliuThl 03HAKOMIIEH(a).




